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Rationale
By law, every school district employee in the Province of British Columbia is covered by the Workers’ Compensation
Act. This protection is provided so as to compensate employees for loss of earnings because of an injury sustained
in relation to their duties. Because injuries may not immediately manifest themselves, it is important to report all
accidents.

Policy
If an employee sustains injury in relation to their duties, the board shall assist the employee in seeking appropriate
benefits under the workers’ Compensation Act to ensure that:

● the maximum benefits to employees sustaining injury in relation to their duties by partially protecting them
against a loss of earnings in the event that all sick leave is used up or in the event that they will not be able
to work again.

● the protection afforded by the Board’s contribution under the Workers’ Compensation Act be used to pay
appropriate claims rather than those funds budgeted for salary.

Procedures
The Workers Compensation Act makes the school responsible for reporting accidents within set time frames, as
follows:
A. Serious Incidents

● Must be reported immediately via phone call to WCB at 1.888.621.7233.
● Include serious injuries or sudden health changes that may result in death or severe incapacities, such as

heart attacks, strokes, explosions, collapse of structures, etc.
B. Accidents Requiring Medical Attention

● Must be reported within three days via WCB Form 7 or Employer Connect, Employer’s Report of Injury
form.

● First Aid Attendants must record in the first aid log and assist in filling Form 7.
C. Pressure Vessels Incidents

● Must be reported immediately to the government’s Boilers and Pressure Vessels Branch
● Include boiler explosions or serious malfunctions

D. Chemical Spills and Discharges
● Must be reported immediately to the Fire Department fire hall closest to your school at phone

number(604) 980-5021 or 911.
E. Communicable Diseases causing illness in 10% or more of the student population

● Must be reported to the Regional Health Authority phone number 604-736-2033

Recommended Procedures:
A. Injured Employee must report the incident immediately to administrator or supervisor via WCB Form 6A
Worker’s Report of Injury or Industrial Disease to Employer or school approved form. If the employee sought
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medical attention, s/he must report the doctor's visit to the administrator and first aid attendant as soon as
possible.
B. First Aid Attendants must report to the administrator all first aid treatment cases.
C. Administrator or Supervisor must report to the SSC all incidents within 24 hours, by faxing or sending an
electronic copy of Interim Incident Report Form andWCB Form 7. Form 7 should also include First Aid information.
D. SSC must report to WCB all incidents reported by administrators and supervisors within the set time period.

Administrative Regulations
1. If an employee is involved in an accident or suffers an injury in relation to their work:

● the employee shall report the matter immediately to the Head of School or supervisor, even if there is no
apparent injury;

● the employee shall enter the details of the incident in the Accident Record Book, a copy of which shall be
available at each location.

2. If the employee expects to miss work and/or to see a doctor, the supervisor shall complete a Workers’
Compensation Board Form 7 and forward it to the Workers’ Compensation Board within three days of the incident.

● Salary and personal information shall be obtained by telephoning the Personnel Department.
● A copy of the completed form shall be forwarded to the Personnel Department.
● If the supervisor or Head of School expects that the employee will be absent beyond the date of injury, they

shall inform the Personnel Department immediately by telephone.
● In order for a claim to be considered as compensable by the Workers’ Compensation Board, the injured

employee must attend a physician and must advise the physician that the injury was sustained in relation to
their employment.

3. While a claim is being adjudicated by the Workers’ Compensation Board, and until the School is notified that the
claim has been accepted, the Board will pay the employee full salary from their sick bank.
Upon acceptance of the claim, the Workers’ Compensation Board will pay the School the
amount generated by the WCB formula. The employee’s sick leave bank will then be reinstated by the number of
days used because of the injury.
During the period that the Workers’ Compensation Board continues to pay the School for the claim, the employee
shall receive their regular pay directly from the School. The difference between the employee’s regular pay and the
amount paid under the WCB formula will be paid by the School for the first six months of the claim. For any period
beyond six months, the difference between the WCB benefit amount and regular pay will be charged against the
employee’s sick leave Bank.

Provisions Of The Workers’ Compensation Act
1. Where an injury disables a worker from earning full wages in the work in which they were employed,
compensation is payable from the first working day following the day of the injury; but medical aid is payable in
respect of the day of the injury.
2. Where permanent partial disability results from the injury, the impairment of earning capacity shall be estimated
from the nature and degree of the injury. The compensation shall be a periodic payment to the injured worker of a
sum equal to 75% of the estimated loss of average earnings resulting from the impairment, which shall be payable
during the lifetime of the worker or in another manner which the Workers’ Compensation Board determines.
3. Other provisions are applicable in the cases of permanent total disability or death.
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